
22 November 2025 | 9am – 3pm



Welcome to the Daylesford Show 
Volunteer Induction

Thank you for volunteering at the Daylesford Show.

It is the dedication of volunteers like you who make the Show a success year after year.
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Welcome to the Daylesford Show 
Volunteer Induction

This induction must be completed by all volunteers of the Daylesford Show.

This includes all those who will be onsite during any stage of the event, including bump-in 
and bump-out.

Induction is mandatory to meet the safety and insurance requirements of the Show.
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Please complete this induction prior to arriving onsite.

Once completed, a receipt will be sent to the Daylesford Show.

We appreciate your time in completing this important induction. 

Please contact the Helpdesk on 0493 709 293 if you have any issues.
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Induction Contents

• Communications

• Location of Services

• Requirements on Show Day

• Reporting Requirements 

• Emergency Procedures
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Communications

On the next two pages are contact details for personnel you might need to contact 
on the day.  A copy will be available at the following locations on Show Day:

• At each of the Main Gate, Dog Gate and Stock Gate

• With the Show Secretary

• On the wall in all four Pavilions, and in the dining room

• At the shade sail

• At the Ringmaster marquee
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Emergency Contacts

POSITION RESPONSIBILITY NAME PHONE 

Safety Officer
Emergency + Hazard Reporting
Environmental Concerns
Accidents and/or Injuries

Ross Tomblin 0427 288 024

President
Lost Children + Offenders
Accidents and/or Injuries

John Nicholls 0493 709 293

Volunteer Coordinator Accidents and/or Injuries Anthony Webster 0407 038 605
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Contacts for Questions or Additional Assistance At the Gates

POSITION RESPONSIBILITY NAME PHONE 

President General Enquiries
Showmen’s Guild

John Nicholls 0493 709 293

Treasurer Trade Spaces
Entertainment Enquiries
Money Handling

Shanthi Shanthikumar 0407 530 494

Volunteer Coordinator Volunteer Queries Anthony Webster 0407 038 605
Gate Coordinator Gate processes

Additional Assistance
Electronic payments
Money handling

CK Tang 0411 328 407

Parking and Traffic 
Coordinator

Parking and traffic John Nicholls 0493 709 293

Children’s Activities/ Tom Ford 
Pavilion

Enquiries regarding children’s 
activities and Tom Ford Pavilion

Cath Davies 0434 353 149

Shade Sail Entertainment Enquiries regarding Shade Sail 
Entertainment 

Rosemary MacLean 0407 332 725

Kennel Secretary Championship Dog Show Bronwyn Patchett 0499 705 260
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Location of Services

A map of the show ground is provided on the following page. 

This will also be displayed prominently around the grounds on Show Day.

Please take note of the locations of services listed. 

First Aid Station

St John’s Ambulance (or another first aid service) are paid to provide first aid 

on Show Day and are located outside the main pavilion.
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Ensure you know the location of the 

following services:

• Bathrooms

• Defibrillator

• Emergency Assembly Points

• First Aid Station 

(St John’s Ambulance) 

• Fire Extinguishers

• Show Secretary Office
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Show Day

Entry to the Showgrounds

• Entry is free for all volunteers.

• Your name will be included on a complimentary entry list which will be at 

the Main Gate.

• Please enter via the Main Gate only (not the Dog or Stock gate).

• Sign-in and sign-out at … (see next slide for additional information) 
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Show Day
Sign in and sign out, and Volunteer Shirts

• All volunteers are required to sign in and sign out. Sign in and sign out is required for 
Show Day and days prior to or after Show Day if on site for bump-in or bump-out.

• The book for signing in and out will be at the Main Gate or at the Secretary’s Office in 
the Main Pavilion.

• If you have a Working With Children Check card WWCC, please bring it with you.

• If you have a Daylesford Show Volunteer Shirt from a prior show, please wear it on 
Show Day. A limited number Volunteer Shirts will be available on Show Day to be 
collected upon sign in. Please return your Volunteer Shirt when you sign out.

12



Show Day – What We Provide
Complimentary Meals + Refreshments

• Volunteers rostered for more than three hours on Show Day will receive a complimentary meal.

• You will be provided with a meal voucher when you Sign-in.

• If you don’t Sign-in you will not receive a voucher.

• Meals are to be collected from the Dining Room.

• Hand your voucher to the catering staff at the “Pre-Paid Orders” collection point to collect your meal, if applicable.

• All volunteers will be provided as well as tea/coffee/biscuits in the dining room for all volunteers

Water + Sunscreen

• All volunteers will receive a bottle of water at Sign-In.

• Extra water and sunscreen available at each gate, the Show Secretary Office and the Ringmaster marquee.

Personal Items

• If you have personal items that you would like stored, please see the Show Staff at the Show Secretary Office.
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Show Day - Clothing + Footwear

• Wear your Daylesford Show polo shirt if you have been provided with one

• Wear enclosed, covered footwear 

• Bring a hat and sunscreen in case it’s a hot day

• Bring a charged mobile phone with you (if you have one)
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Emergency Procedures

The following slides provide an overview of what to do in an emergency.

If you have any questions, or would like additional information, please contact the Safety Officer.

When using mobile phones during an emergency, please keep messages concise and brief to keep 
communication lines clear.

Safety Officer

Ross Tomblin | 0427 288 024
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General Emergency Procedure

• Alert all nearby persons, and remove persons from immediate danger if safe to do so 

• Raise Alarm and contact Emergency Services 000 + contact the Safety Officer on 0427 288 024

• Move away from the hazardous area and assist others if safe to do so

• Await instructions to evacuate and control entry to the affected areas

• In the event of an evacuation warning, all persons are to immediately evacuate away from the 
danger area by the nearest and safest route to a safe assembly point. 

• If further evacuation is required, remain calm + follow instructions of Emergency Services + 
Safety Officer

Safety Officer

Ross Tomblin | 0427 288 024
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Fire Emergency Procedure

• Contain fire by closing doors (if applicable)

• Extinguish fires and provide first aid if trained and safe to do so 

• Ensure everyone is accounted for and report any missing persons to Show Staff or 
Emergency 

Safety Officer

Ross Tomblin | 0427 288 024
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Incident Reporting

• All incidents are to be reported to the Safety Officer immediately 

• In the event of an incident, the area affected may need to be secured and precautionary 
measures put in place to prevent further injury and/or damage

• Collect details of the incident and contact details of parties involved including witnesses

• NOTE: An incident does not have to hurt someone it may only have the potential to do so 

Safety Officer

Ross Tomblin | 0427 288 024
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Hazard Reporting

• If you see a hazard, please report it to the Safety Officer immediately

• If you have the capability, remove or safeguard the hazard and proceed to advise the Safety 
Officer of the hazard and actions taken

• Contact the Safety Officer on 0427 288 024 

Safety Officer

Ross Tomblin | 0427 288 024
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Lost Children

Lost children must be reported to the President immediately. 

• If a child reported missing Police will be called to attend

• If a lost child has been found, the child will be taken to a safe place while 

their parent(s) or guardian(s) are sought

• A minimum of two volunteers must remain with the lost child at all times

President

John Nicholls | 0493 709 293
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Summary of Reporting Requirements
In summary, the following must be reported to the Safety Officer 

immediately. 

• Any emergency, or non-urgent issue that may become serious

• Any hazard or potential hazard 

• Any environmental issue or potential environmental issue

Report lost children to the President John Nicholls on 0493 709 293
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Ross Tomblin | 0427 288 024



Notify Show of Completing Induction
Completing Safety Induction at Online

Once you have completed reading the Safety Induction send an email to 

volunteers@daylesfordshow.com with your name and date you have 

completed reading through the induction document.

By sending the email you are confirming you have read and understood this 

induction material.
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Thankyou for completing the Induction

Please ensure you sign off that you have completed the induction. It is your responsibility 

to be aware of the material covered in this induction. A record of your induction will be 

provided to the Show Secretary.

If you have any general queries or issues with this induction, please contact 

John Nicholls on 0493 709 293.
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